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REKAPITULASI DATA STANDARD OPERATING PROCEDURE (SOP) 
UIN SYARIF HIDAYATULLAH JAKARTA 

 

NO UNIT PUSAT/BAGIAN NO NAMA SOP NOMOR DOKUMEN LINK DOWNLOAD 

1 Lembaga Penjaminan Mutu 
(LPM) 

Pusat Standar dan 
Audit 

1 Pembukaan Prodi Un.01-LPM-SOP-001 http://bit.ly/2vGIPYT 

2 Penutupan Prodi Un.01-LPM-SOP-002 http://bit.ly/2vGQYN6 

3 Akreditasi Prodi Un.01-LPM-SOP-003 http://bit.ly/2xzqxu1 

4 Akreditasi Institusi Un.01-LPM-SOP-004 http://bit.ly/2wpTI2k 

5 Rekrutmen dan Seleksi Dosen Un.01-LPM-SOP-005 http://bit.ly/2wL1Tch 

6 Pelaksanaan Evaluasi Dosen Un.01-LPM-SOP-006 http://bit.ly/2gkPmCj 

7 Pengajuan Sertifikasi Dosen Un.01-LPM-SOP-007 http://bit.ly/2wpKeEz 

8 Pengajuan Mutasi Dosen ke UIN Un.01-LPM-SOP-008 http://bit.ly/2xOdYKv 

9 Pengajuan Alih Fungsi ke Dosen UIN 
Jakarta 

Un.01-LPM-SOP-009 http://bit.ly/2wpiFuR 

10 Kontrak Beban Kerja & Monev rev1 Un.01-LPM-SOP-010 http://bit.ly/2wUAbtY 

11 Penganugerahan Gelar Doktor Honoris 
Causa rev 

Un.01-LPM-SOP-011 http://bit.ly/2xOtVk7 

12 Hak Kekayaan Intelektual rev Un.01-LPM-SOP-012 http://bit.ly/2xzGIHU 

13 Pengajuan Artikel di Jurnal 
Internasional 

Un.01-LPM-SOP-013 http://bit.ly/2erMtmn 

14 Pengajuan Penelitian ke UIN Un.01-LPM-SOP-014 http://bit.ly/2wKAU0u 

15 Pengisian PDPT Un.01-LPM-SOP-015 http://bit.ly/2xOOtZU 

16 Pengajuan NIDN Dosen Un.01-LPM-SOP-016 http://bit.ly/2wL6qvm 

2 Lembaga Penelitian dan 
Pengabdian Masyarakat 
(LPPM) 

LP2M 17 Surat Masuk Un.01-LP2M-SOP-001 http://bit.ly/2wKIJDm 

18 Penelitian Un.01-LP2M-SOP-002 http://bit.ly/2eGMpvR  

19 Surat Keluar Un.01-LP2M-SOP-003 http://bit.ly/2gkVdaO  

20 Workshop Un.01-LP2M-SOP-004 http://bit.ly/2wpTisX  

21 Rapat Kerja LP2M Un.01-LP2M-SOP-005 http://bit.ly/2vto0UO  

22 Kunjungan Kerja Un.01-LP2M-SOP-006 http://bit.ly/2xOaxUm  

Puslitpen 23 KEGIATAN PENELITIAN Un.01-LP2M-
PUSLITPEN-SOP-001 

http://bit.ly/2vLrr4C  

http://bit.ly/2vGIPYT
http://bit.ly/2vGQYN6
http://bit.ly/2xzqxu1
http://bit.ly/2wpTI2k
http://bit.ly/2wL1Tch
http://bit.ly/2gkPmCj
http://bit.ly/2wpKeEz
http://bit.ly/2xOdYKv
http://bit.ly/2wpiFuR
http://bit.ly/2wUAbtY
http://bit.ly/2xOtVk7
http://bit.ly/2xzGIHU
http://bit.ly/2erMtmn
http://bit.ly/2wKAU0u
http://bit.ly/2xOOtZU
http://bit.ly/2wL6qvm
http://bit.ly/2wKIJDm
http://bit.ly/2eGMpvR
http://bit.ly/2gkVdaO
http://bit.ly/2wpTisX
http://bit.ly/2vto0UO
http://bit.ly/2xOaxUm
http://bit.ly/2vLrr4C
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24 MEKANISME PENYUSUNAN BUKU 
AJAR 

Un.01-LP2M-
PUSLITPEN-SOP-002 

http://bit.ly/2erP6Eu  

25 Lomba karya Tulis Ilmiah Un.01-LP2M-
PUSLITPEN-SOP-003 

http://bit.ly/2wKgwg2  

26 PERSURATAN masuk Un.01-LP2M-
PUSLITPEN-SOP-004 

http://bit.ly/2vLmDw1  

27 Surat Keluar Un.01-LP2M-
PUSLITPEN-SOP-005 

http://bit.ly/2wTXpRj  

28 Penyusunan Jurnal Un.01-LP2M-
PUSLITPEN-SOP-006 

http://bit.ly/2wkaLVd  

PPM 29 Desa BInaan Un.01-LP2M-PPM-SOP-
001 

http://bit.ly/2xzwqYf  

30 Pelaksanaan KKN Un.01-LP2M-PPM-SOP-
002 

http://bit.ly/2wUuj44  

31 Pendaftaran KKN Un.01-LP2M-PPM-SOP-
003 

http://bit.ly/2eGOFTS  

PSGA 32 Surat Masuk Un.01-LP2M-PSGA-
SOP-001 

http://bit.ly/2xONrNg  

33 Surat Keluar Un.01-LP2M-PSGA-
SOP-002 

http://bit.ly/2el0yhn  

34 Workshop Un.01-LP2M-PSGA-
SOP-003 

http://bit.ly/2wjYbVT  

35 Seminar Un.01-LP2M-PSGA-
SOP-004 

http://bit.ly/2erPanZ  

36 PSGA FGD Un.01-LP2M-PSGA-
SOP-005 

http://bit.ly/2eGPbRv  

37 PSGA Penyusunan Jurnal Un.01-LP2M-PSGA-
SOP-006 

http://bit.ly/2erPovl  

38 PSGA Studi Banding Un.01-LP2M-PSGA-
SOP-007 

http://bit.ly/2eGPv2F 

PLHMBH 39 Workshop Un.01-LP2M-PLHMBH-
SOP-001 

http://bit.ly/2wq2vBI 

3 Biro Administrasi Akademik, 
Kemahasiswaan dan 
Kerjasama (BAAKK) 

Umum (Subag TU) 40 Pengurusan Surat Masuk Un.01-B.I-UM-SUB-TU-
SOP-001 

http://bit.ly/2erOQFJ 

41 Pengurusan Surat Keluar Untuk Surat 
Dinas atau Resmi 

Un.01-B.I-UM-SUB-TU-
SOP-002 

http://bit.ly/2vL9oeW  

http://bit.ly/2erP6Eu
http://bit.ly/2wKgwg2
http://bit.ly/2vLmDw1
http://bit.ly/2wTXpRj
http://bit.ly/2wkaLVd
http://bit.ly/2xzwqYf
http://bit.ly/2wUuj44
http://bit.ly/2eGOFTS
http://bit.ly/2xONrNg
http://bit.ly/2el0yhn
http://bit.ly/2wjYbVT
http://bit.ly/2erPanZ
http://bit.ly/2eGPbRv
http://bit.ly/2erPovl
http://bit.ly/2eGPv2F
http://bit.ly/2wq2vBI
http://bit.ly/2erOQFJ
http://bit.ly/2vL9oeW
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42 Pengiriman Naskah Dinas Arahan Un.01-B.I-UM-SUB-TU-
SOP-003 

http://bit.ly/2wjBYHy  

43 Penerimaan Siswa PKL Un.01-B.I-UM-SUB-TU-
SOP-004 

http://bit.ly/2el3vyy  

44 Kearsipan Un.01-B.I-UM-SUB-TU-
SOP-005 

http://bit.ly/2gkSJsH  

Umum (Pubdok) 45 Tata Tempat, Upacara & 
Penghormatan 

Un.01-BI-UM- DOKPUB-
SOP-001 

http://bit.ly/2vLsSjw  

46 Publikasi Un.01-BI-UM- DOKPUB-
SOP-002 

http://bit.ly/2eGLFqk  

47 Dokumentasi Un.01-BI-UM- DOKPUB-
SOP-003 

http://bit.ly/2el0OwV  

48 Pembuatan Berita UIN dan Majalah 
Dinamka 

Un.01-BI-UM- DOKPUB-
SOP-004 

http://bit.ly/2gkWtdE  

49 Penerimaan Tamu Un.01-BI-UM- DOKPUB-
SOP-005 

http://bit.ly/2x7a0zF  

Umum (Rumah 
Tangga) 

50 Perubahan Struktur dan Desain Bagian 
Dalam Unit Gedung 

Un.01-B.I-UM-SUB.RT-
SOP-001 

http://bit.ly/2iILrUi  

51 Perbaikan Gedung Diorama Auditorium Un.01-B.I-UM-SUB.RT-
SOP-002 

http://bit.ly/2gkU6rz  

52 Perbaikan Gedung dan Elektrikal 
Mekanikal 

Un.01-B.I-UM-SUB.RT-
SOP-003 

http://bit.ly/2vLQy7f  

53 Pengamanan Gedung Un.01-B.I-UM-SUB.RT-
SOP-004 

http://bit.ly/2xzlIB5  

54 Pemberitahuan Kerusakan Un.01-B.I-UM-SUB.RT-
SOP-005 

http://bit.ly/2vLbgnY  

55 Pengosongan dan Pengungsian Un.01-B.I-UM-SUB.RT-
SOP-006 

http://bit.ly/2xOp3eX  

56 Pemeliharaan Kebersihan Gedung Un.01-B.I-UM-SUB.RT-
SOP-007 

http://bit.ly/2wLmw8m  

57 Penyusunan Rencana Umum 
Pengadaan Barang dan Jasa OK 

Un.01-B.I-UM-SUB.RT-
SOP-008 

http://bit.ly/2xOEmnS  

58 Penggunaan Kendaraan Dinas UIN 
Syarif Hidayatullah Jakarta 

Un.01-B.I-UM-SUB.RT-
SOP-009 

http://bit.ly/2wL2N8S  

59 Inspeksi 5R Un.01-B.I-UM-SUB.RT-
SOP-010 

http://bit.ly/2wUEt4y  

http://bit.ly/2wjBYHy
http://bit.ly/2el3vyy
http://bit.ly/2gkSJsH
http://bit.ly/2vLsSjw
http://bit.ly/2eGLFqk
http://bit.ly/2el0OwV
http://bit.ly/2gkWtdE
http://bit.ly/2x7a0zF
http://bit.ly/2iILrUi
http://bit.ly/2gkU6rz
http://bit.ly/2vLQy7f
http://bit.ly/2xzlIB5
http://bit.ly/2vLbgnY
http://bit.ly/2xOp3eX
http://bit.ly/2wLmw8m
http://bit.ly/2xOEmnS
http://bit.ly/2wL2N8S
http://bit.ly/2wUEt4y
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60 Pengajuan Kebutuhan Konsumsi 
Harian 

Un.01-B.I-UM-SUB.RT-
SOP-011 

http://bit.ly/2el1y5d  

61 Pengajuan Kebutuhan Konsumsi Rapat Un.01-B.I-UM-SUB.RT-
SOP-012 

http://bit.ly/2xzTS7R  

62 Pemeliharaan Taman dan Halaman Un.01-B.I-UM-SUB.RT-
SOP-013 

http://bit.ly/2gkS3DH  

Akademik (Adm. 
Pend) 

63 Pengajuan Konversi Nilai Un.1-B.III-AKDM-
SUB.ADM-SOP-001 

http://bit.ly/2iIxeXk  

64 Pengisian Dan Perubahan Krs Un.1-B.III-AKDM-
SUB.ADM-SOP-002 

http://bit.ly/2vHeUzX  

65 Penyerahan Nilai Un.1-B.III-AKDM-
SUB.ADM-SOP-003 

http://bit.ly/2wki1Rf  

66 Perbaikan Khs Un.1-B.III-AKDM-
SUB.ADM-SOP-004 

http://bit.ly/2erMOp2  

67 Pengambilan Transkip Nilai Un.1-B.III-AKDM-
SUB.ADM-SOP-005 

http://bit.ly/2x6Y1C6  

Akademik (Inf. Akd) 68 Sub Informasi Akademik dan 
Pelayanan 

Un.01-BIII-AKDM-
SUB.INFO-SOP-001 

http://bit.ly/2vuIBZ3  

69 Keprotokolan Informasi Akademik Un.01-BIII-AKDM-
SUB.INFO-SOP-002 

http://bit.ly/2wKMJ72  

70 Penerimaan Tamu Informasi Akademik Un.01-BIII-AKDM-
SUB.INFO-SOP-003 

http://bit.ly/2eGOTtY  

71 Rumah Tangga Informasi Akademik Un.01-BIII-AKDM-
SUB.INFO-SOP-004 

http://bit.ly/2eGTqMV  

72 surat keluar Informasi Akademik Un.01-BIII-AKDM-
SUB.INFO-SOP-005 

http://bit.ly/2wUbb6l  

73 surat masuk Informasi Akademik Un.01-BIII-AKDM-
SUB.INFO-SOP-006 

http://bit.ly/2gl1raH  

Akademik (Lay. 
Akd) 

74 Jalur Mandiri Un.01-B.III-AKDM-
SUB.LAY-SOP-001 

http://bit.ly/2eGKebl  

75 Pendaftaran Mahasiswa Jalur Mandiri Un.01-B.III-AKDM-
SUB.LAY-SOP-002 

http://bit.ly/2wpWQve  

76 Pendaftaran Mahasiswa Jalur Pmdk Un.01-B.III-AKDM-
SUB.LAY-SOP-003 

http://bit.ly/2el5ZNz  

77 Pengambilan Gelar Ganda Un.01-B.III-AKDM-
SUB.LAY-SOP-004 

http://bit.ly/2wpFY87  

http://bit.ly/2el1y5d
http://bit.ly/2xzTS7R
http://bit.ly/2gkS3DH
http://bit.ly/2iIxeXk
http://bit.ly/2vHeUzX
http://bit.ly/2wki1Rf
http://bit.ly/2erMOp2
http://bit.ly/2x6Y1C6
http://bit.ly/2vuIBZ3
http://bit.ly/2wKMJ72
http://bit.ly/2eGOTtY
http://bit.ly/2eGTqMV
http://bit.ly/2wUbb6l
http://bit.ly/2gl1raH
http://bit.ly/2eGKebl
http://bit.ly/2wpWQve
http://bit.ly/2el5ZNz
http://bit.ly/2wpFY87
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78 Mahasiswa Pendengar Un.01-B.III-AKDM-
SUB.LAY-SOP-005 

http://bit.ly/2vLeO9M  

79 Pendaftaran Mahasiswa Pindahan Un.01-B.III-AKDM-
SUB.LAY-SOP-006 

http://bit.ly/2wUtk3Z  

80 Penerimaan Mahasiswa Sisipan Un.01-B.III-AKDM-
SUB.LAY-SOP-007 

http://bit.ly/2gqTRie  

81 Mahasiswa Pasca Sarjana Un.01-B.III-AKDM-
SUB.LAY-SOP-008 

http://bit.ly/2erNPNS  

82 Pengambilan Ijazah Un.01-B.III-AKDM-
SUB.LAY-SOP-009 

http://bit.ly/2x7Gj1C  

83 Pengambilan Cuti Kuliah (Blm Ada 
Flowchart) 

Un.01-B.III-AKDM-
SUB.LAY-SOP-010 

http://bit.ly/2wpFy1j  

84 Pelaksanaan Ujian Snmptn Un.01-B.III-AKDM-
SUB.LAY-SOP-011 

http://bit.ly/2wL8aVv  

4 Biro Perencanaan dan 
Keuangan (BPK) 

Bag. Perencanaan 
(Sub. Program) 

85 TRPNBP Un.01-B.II-PRCN-
SUB.PROG-SOP-001 

http://bit.ly/2vtRzFD 

86 Penyusunan RPA Indikatif Un.01-B.II-PRCN-
SUB.PROG-SOP-002 

http://bit.ly/2el66Zm  

87 Penyusunan RPA  Sementara Un.01-B.II-PRCN-
SUB.PROG-SOP-003 

http://bit.ly/2wLeQms  

88 Penyusunan RPA Definitif Un.01-B.II-PRCN-
SUB.PROG-SOP-004 

http://bit.ly/2gkWcrq  

89 Penyusunan RBA Un.01-B.II-PRCN-
SUB.PROG-SOP-005 

http://bit.ly/2x7HBJR  

90 Penyusunan RKA-KL indikatif Un.01-B.II-PRCN-
SUB.PROG-SOP-006 

http://bit.ly/2xzMaKA  

91 Penyusunan RKA-KL sementara Un.01-B.II-PRCN-
SUB.PROG-SOP-007 

http://bit.ly/2gl6iZ7  

92 Penyusunan RKA-KL - definitif Un.01-B.II-PRCN-
SUB.PROG-SOP-008 

http://bit.ly/2eGPa02  

93 DAFTAR ISIAN PELAKSANAAN 
ANGGARAN 

Un.01-B.II-PRCN-
SUB.PROG-SOP-009 

http://bit.ly/2vtRSAh  

94 Penyusunan Revisi Anggaran Un.01-B.II-PRCN-
SUB.PROG-SOP-010 

http://bit.ly/2wjJtyc  

Bag. Perencanaan 
(EvLap) 

95 Evaluasi Realisasi Bulanan  Un.01-B.II-PRCN-
SUB.EPL-SOP-001 

http://bit.ly/2gkX7If  

http://bit.ly/2vLeO9M
http://bit.ly/2wUtk3Z
http://bit.ly/2gqTRie
http://bit.ly/2erNPNS
http://bit.ly/2x7Gj1C
http://bit.ly/2wpFy1j
http://bit.ly/2wL8aVv
http://bit.ly/2vtRzFD
http://bit.ly/2el66Zm
http://bit.ly/2wLeQms
http://bit.ly/2gkWcrq
http://bit.ly/2x7HBJR
http://bit.ly/2xzMaKA
http://bit.ly/2gl6iZ7
http://bit.ly/2eGPa02
http://bit.ly/2vtRSAh
http://bit.ly/2wjJtyc
http://bit.ly/2gkX7If
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96 Evaluasi Realisasi Triwulan Un.01-B.II-PRCN-
SUB.EPL-SOP-002 

http://bit.ly/2gl2KWV  

97 Evaluasi Realisasi Smesteran Un.01-B.II-PRCN-
SUB.EPL-SOP-003 

http://bit.ly/2eGUYqf  

98 Evaluasi Realisasi Akhir Tahun Un.01-B.II-PRCN-
SUB.EPL-SOP-004 

http://bit.ly/2wUNH0K  

99 TLHP Un.01-B.II-PRCN-
SUB.EPL-SOP-005 

http://bit.ly/2vtzxn4  

Bag. Keu (Sub. 
Perbendaharaan) 

100 PMB PMDK Un.01-B.II-KEU-
SUB.PNBR-SOP-001 

http://bit.ly/2eH2OAh  

101 PTS-UMB Un.01-B.II-KEU-
SUB.PNBR-SOP-002 

http://bit.ly/2x7FENn  

102 SNMPTN Un.01-B.II-KEU-
SUB.PNBR-SOP-003 

http://bit.ly/2xA5QxV  

103 SPMB-PTAIN Un.01-B.II-KEU-
SUB.PNBR-SOP-004 

http://bit.ly/2x7ByFe  

104 PMB SPMB Mandiri Un.01-B.II-KEU-
SUB.PNBR-SOP-005 

http://bit.ly/2wk7JjO  

105 PMB Jalur Kerjasama & Beasiswa Un.01-B.II-KEU-
SUB.PNBR-SOP-006 

http://bit.ly/2elfiNm  

106 Pembukuan Pembayaran Biaya 
Pendidikan Mahasiswa 

Un.01-B.II-KEU-
SUB.PNBR-SOP-007 

http://bit.ly/2vMuUjm  

107 Pembayaran Biaya Pendidikan 
Semester Genap 

Un.01-B.II-KEU-
SUB.PNBR-SOP-008 

http://bit.ly/2eGTEDV  

108 Pembayaran Biaya Pendidikan 
Semester Ganjil 

Un.01-B.II-KEU-
SUB.PNBR-SOP-009 

http://bit.ly/2wq6BJU  

109 Pembayaran Biaya Pendidikan Jalur 
Manual Semester Genap 

Un.01-B.II-KEU-
SUB.PNBR-SOP-010 

http://bit.ly/2wkfDJT  

110 Pembayaran Biaya Pendidikan Jalur 
Manual Semester Ganjil 

Un.01-B.II-KEU-
SUB.PNBR-SOP-011 

http://bit.ly/2es3dtq  

111 Pembayaran Biaya Cuti Un.01-B.II-KEU-
SUB.PNBR-SOP-012 

http://bit.ly/2wL2U40  

112 Pembayaran Biaya Mustami Un.01-B.II-KEU-
SUB.PNBR-SOP-013 

http://bit.ly/2grHRgh  

113 Pembayaran Biaya Konversi Un.01-B.II-KEU-
SUB.PNBR-SOP-014 

http://bit.ly/2grI4jz  

http://bit.ly/2gl2KWV
http://bit.ly/2eGUYqf
http://bit.ly/2wUNH0K
http://bit.ly/2vtzxn4
http://bit.ly/2eH2OAh
http://bit.ly/2x7FENn
http://bit.ly/2xA5QxV
http://bit.ly/2x7ByFe
http://bit.ly/2wk7JjO
http://bit.ly/2elfiNm
http://bit.ly/2vMuUjm
http://bit.ly/2eGTEDV
http://bit.ly/2wq6BJU
http://bit.ly/2wkfDJT
http://bit.ly/2es3dtq
http://bit.ly/2wL2U40
http://bit.ly/2grHRgh
http://bit.ly/2grI4jz
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114 Pembayaran Biaya Double Degree Un.01-B.II-KEU-
SUB.PNBR-SOP-015 

http://bit.ly/2elhlkL  

115 Pembayaran Biaya DPL-MK Un.01-B.II-KEU-
SUB.PNBR-SOP-016 

http://bit.ly/2vLpNzZ  

116 Pembayaran Biaya Wisuda Un.01-B.II-KEU-
SUB.PNBR-SOP-017 

http://bit.ly/2wUwkNH  

117 PMB S2 Fakultas Un.01-B.II-KEU-
SUB.PNBR-SOP-018 

http://bit.ly/2iJlAeF  

118 Mahasiswa lama S2 Fakultas Un.01-B.II-KEU-
SUB.PNBR-SOP-019 

http://bit.ly/2wktFLA  

119 PMB SPS Un.01-B.II-KEU-
SUB.PNBR-SOP-020 

http://bit.ly/2wLpCZN  

120 Mahasiswa lama SPS Un.01-B.II-KEU-
SUB.PNBR-SOP-021 

http://bit.ly/2vuIQ6b  

121 Kerjasama (Sewa) Un.01-B.II-KEU-
SUB.PNBR-SOP-022 

http://bit.ly/2vMc3Vo  

122 Pembuatan Buku Kas Umum (BKU) 
Penerimaan 

Un.01-B.II-KEU-
SUB.PNBR-SOP-023 

http://bit.ly/2gsoJ1K  

123 Jasa Lembaga Keuangan Un.01-B.II-KEU-
SUB.PNBR-SOP-024 

http://bit.ly/2eGXo8q  

124 Pembuatan Laporan PNBP BLU Un.01-B.II-KEU-
SUB.PNBR-SOP-025 

http://bit.ly/2wKXUMQ  

125 Pengajuan Penandatanganan Cek Un.01-B.II-KEU-
SUB.PNBR-SOP-026 

http://bit.ly/2wjUNuc  

126 Pembayaran Gaji PTT, PT, Honore dan 
Remunerasi 

Un.01-B.II-KEU-
SUB.PNBR-SOP-027 

http://bit.ly/2wLe3lx  

127 Pengesahan Penerimaan dan 
Pengeluaan BLU 

Un.01-B.II-KEU-
SUB.PNBR-SOP-028 

http://bit.ly/2eH1Bc4  

128 Kelebihan Jam Mengajar Un.01-B.II-KEU-
SUB.PNBR-SOP-029 

http://bit.ly/2eld54v  

129 Pembuat dan Pengamat Soal UTS dan 
UAS 

Un.01-B.II-KEU-
SUB.PNBR-SOP-030 

http://bit.ly/2gl80Km  

130 Permintaan dan Pencairan UP - TUP Un.01-B.II-KEU-
SUB.PNBR-SOP-031 

http://bit.ly/2x7Y291  

131 Pencairan Gaji Un.01-B.II-KEU-
SUB.PNBR-SOP-032 

http://bit.ly/2eGY4uo  

http://bit.ly/2elhlkL
http://bit.ly/2vLpNzZ
http://bit.ly/2wUwkNH
http://bit.ly/2iJlAeF
http://bit.ly/2wktFLA
http://bit.ly/2wLpCZN
http://bit.ly/2vuIQ6b
http://bit.ly/2vMc3Vo
http://bit.ly/2gsoJ1K
http://bit.ly/2eGXo8q
http://bit.ly/2wKXUMQ
http://bit.ly/2wjUNuc
http://bit.ly/2wLe3lx
http://bit.ly/2eH1Bc4
http://bit.ly/2eld54v
http://bit.ly/2gl80Km
http://bit.ly/2x7Y291
http://bit.ly/2eGY4uo
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132 Pencairan Uang Makan Un.01-B.II-KEU-
SUB.PNBR-SOP-033 

http://bit.ly/2vHyRGF  

133 Pencairan UP - GUP APBN Un.01-B.II-KEU-
SUB.PNBR-SOP-034 

http://bit.ly/2vHs2oK  

134 Rapelan Gaji dan Tunjangan Un.01-B.II-KEU-
SUB.PNBR-SOP-035 

http://bit.ly/2eH1oWx  

135 Tunjangan Kehormatan Un.01-B.II-KEU-
SUB.PNBR-SOP-036 

http://bit.ly/2eGUGzJ  

136 Tunjangan Profesi Un.01-B.II-KEU-
SUB.PNBR-SOP-037 

http://bit.ly/2elhGUn  

137 Uang Lembur Un.01-B.II-KEU-
SUB.PNBR-SOP-038 

http://bit.ly/2glc2Cg  

138 Pencairan LS APBN Un.01-B.II-KEU-
SUB.PNBR-SOP-039 

http://bit.ly/2gspVCq  

139 Penengajuan Pencairan dan 
Penerimaan Uang Persediaan (UP) 
DIPA BLU 

Un.01-B.II-KEU-
SUB.PNBR-SOP-040 

http://bit.ly/2vI36xk  

140 Penengajuan Pencairan dan 
Penerimaan Tambahan Uang 
Persediaan (TUP) DIPA BLU 

Un.01-B.II-KEU-
SUB.PNBR-SOP-041 

http://bit.ly/2wUHNwH  

141 Penengajuan Pencairan dan 
Penerimaan Ganti Uang Persediaan 
(GUP) DIPA BLU 

Un.01-B.II-KEU-
SUB.PNBR-SOP-042 

http://bit.ly/2xOCMSU  

142 Penengajuan Pencairan dan 
Penerimaan Langsung (LS) DIPA BLU 

Un.01-B.II-KEU-
SUB.PNBR-SOP-043 

http://bit.ly/2eliatE  

Bag. Keu (VER) 143 UP BLU 1 Un.01-B.II-KEU -
SUB.VER-SOP-001 

http://bit.ly/2vLHteJ  

144 GUP BLU Un.01-B.II-KEU -
SUB.VER-SOP-002 

http://bit.ly/2wUIypF  

145 TUP BLU Un.01-B.II-KEU -
SUB.VER-SOP-003 

http://bit.ly/2glb7l8  

146 pertangungjawaban TUP BLU Un.01-B.II-KEU -
SUB.VER-SOP-004 

http://bit.ly/2wq4S7z  

http://bit.ly/2vHyRGF
http://bit.ly/2vHs2oK
http://bit.ly/2eH1oWx
http://bit.ly/2eGUGzJ
http://bit.ly/2elhGUn
http://bit.ly/2glc2Cg
http://bit.ly/2gspVCq
http://bit.ly/2vI36xk
http://bit.ly/2wUHNwH
http://bit.ly/2xOCMSU
http://bit.ly/2eliatE
http://bit.ly/2vLHteJ
http://bit.ly/2wUIypF
http://bit.ly/2glb7l8
http://bit.ly/2wq4S7z
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147 LS BLU Un.01-B.II-KEU -
SUB.VER-SOP-005 

http://bit.ly/2eGV5lJ  

148 CEK BLU Un.01-B.II-KEU -
SUB.VER-SOP-006 

http://bit.ly/2eleTL1  

149 Verifikasi Pengajuan Dana RM 
Operasional 

Un.01-B.II-KEU -
SUB.VER-SOP-007 

http://bit.ly/2gl46AV  

150 Verifikasi Pengajuan Dana RM Non 
Operasional dan BOPTN 

Un.01-B.II-KEU -
SUB.VER-SOP-008 

http://bit.ly/2wUHGBb  

151 PAJAK Un.01-B.II-KEU -
SUB.VER-SOP-009 

http://bit.ly/2wky5lJ  

AKLAP (Sub AIS 
BMN) 

152 Pelaporan BMN Un.01-B.II-AKLAP-
AISBMN-SOP-001 

http://bit.ly/2gDbTOm  

153 Penghapusan BMN Rev Un.01-B.II-AKLAP-
AISBMN-SOP-002 

http://bit.ly/2wwGjr4  

154 Stock Opname Fisik Barang Un.01-B.II-AKLAP-
AISBMN-SOP-003 

http://bit.ly/2x3ygDv  

155 Pemanfaatan BMN Un.01-B.II-AKLAP-
AISBMN-SOP-004 

http://bit.ly/2eTOhS5  

AKLAP (Sub Pel. 
Keu) 

156 PEMBUATAN LK SAP Un.1-B.II-AKLAP-
PELKEU-SOP-001 

http://bit.ly/2vXnvOi  

157 PEMBUATAN LK SAK Un.1-B.II-AKLAP-
PELKEU-SOP-002 

http://bit.ly/2eTRVvg  

158 PENYAMPAIAN LAPORAN 
KEUANGAN KE KPPN 

Un.1-B.II-AKLAP-
PELKEU-SOP-003 

http://bit.ly/2wwl7By  

159 PENYAMPAIAN LAPORAN 
KEUANGAN KE UAKPA W (Kanwil 
Kemenag Prop. DKI Jakarta) 

Un.1-B.II-AKLAP-
PELKEU-SOP-004 

http://bit.ly/2vDnxzz  

160 Penyampaian Laporan Keuangan ke 
PK BLU dan Pendis 

Un.1-B.II-AKLAP-
PELKEU-SOP-005 

http://bit.ly/2eTbOST  

161 Pembuatan Laporan e-MPA Un.1-B.II-AKLAP-
PELKEU-SOP-006 

http://bit.ly/2wzvByp  

162 Pembuatan Laporan Pajak Un.1-B.II-AKLAP-
PELKEU-SOP-007 

http://bit.ly/2gCo9hY  

AKLAP (AKBLU) 163 DOKUMEN SUMBER DIGITAL Un.01-BII-AKLAP-
AKBLU-SOP-001 

http://bit.ly/2iWz871  

http://bit.ly/2eGV5lJ
http://bit.ly/2eleTL1
http://bit.ly/2gl46AV
http://bit.ly/2wUHGBb
http://bit.ly/2wky5lJ
http://bit.ly/2gDbTOm
http://bit.ly/2wwGjr4
http://bit.ly/2x3ygDv
http://bit.ly/2eTOhS5
http://bit.ly/2vXnvOi
http://bit.ly/2eTRVvg
http://bit.ly/2wwl7By
http://bit.ly/2vDnxzz
http://bit.ly/2eTbOST
http://bit.ly/2wzvByp
http://bit.ly/2gCo9hY
http://bit.ly/2iWz871
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   164 PENCATATAN KAS Un.01-BII-AKLAP-
AKBLU-SOP-002 

http://bit.ly/2wzYHh8  

165 PENCATATAN AKRUAL PIUTANG 
DAN PENDAPATAN JASA 
PELAYANAN PENDIDIKAN-2 

Un.01-BII-AKLAP-
AKBLU-SOP-003 

http://bit.ly/2ewbZ5W  

166 PENCATATAN AKRUAL PIUTANG 
TAK TERTAGIH 

Un.01-BII-AKLAP-
AKBLU-SOP-004 

http://bit.ly/2eAjSLG  

167 PENCATATAN PENYUSUTAN ASET 
TETAP 

Un.01-BII-AKLAP-
AKBLU-SOP-005 

http://bit.ly/2xIc6E8  

168 PENCATATAN AKRUAL TRANSAKSI 
PERSEDIAAN 

Un.01-BII-AKLAP-
AKBLU-SOP-006 

http://bit.ly/2vDI6fc  

5 Biro Administrasi Umum dan 
Kepegawaian (BAUK) 

Kemahasiswaan 
(Adm. 

Kemahasiswaan) 

169 LAYANAN ASRAMA MAHASISWA Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

001 

http://bit.ly/2vX9z6X  

170 LAYANAN KESEHATAN MAHASISWA Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

002 

http://bit.ly/2iVa7cc  

171 LAYANAN BEASISWA Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

003 

http://bit.ly/2vXuYN2  

172 BEASISWA MISKIN Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

004 

http://bit.ly/2eBhgge  

173 BEASISWA BANK INDONESIA Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

005 

http://bit.ly/2eBavLy  

174 LAYANAN BEASISWA SUPERSEMAR Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

006 

http://bit.ly/2xI8tOt  

175 BIDIK MISI Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

007 

http://bit.ly/2eB7niX  

176 PENERIMAAN WARGA ASPA DAN 
ASPI 

Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

008 

http://bit.ly/2gw3Pv9  

http://bit.ly/2wzYHh8
http://bit.ly/2ewbZ5W
http://bit.ly/2eAjSLG
http://bit.ly/2xIc6E8
http://bit.ly/2vDI6fc
http://bit.ly/2vX9z6X
http://bit.ly/2iVa7cc
http://bit.ly/2vXuYN2
http://bit.ly/2eBhgge
http://bit.ly/2eBavLy
http://bit.ly/2xI8tOt
http://bit.ly/2eB7niX
http://bit.ly/2gw3Pv9
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177 BEASISWA MAHASISWA 
BERPRESTASI 
NASIONALNTERNASIONAL 

Un.01-BIII-KHMS-
SUB.ADM.MHS-SOP-

009 

http://bit.ly/2ewCOar  

Kemahasiswaan 
(Sub. BBM) 

178 PENCAIRAN DANA KEGIATAN UKM Un.01-B.III-KMHS-
SUB.BBMM-SOP-001 

http://bit.ly/2vXFFiP  

179 PEMINJAMAN TEMPAT KEGIATAN Un.01-B.III-KMHS-
SUB.BBMM-SOP-002 

http://bit.ly/2gvTu2b  

180 PENGAJUAN KEGIATAN 
TURNAMEN,KOMPETISI,MUSABAQO
H 

Un.01-B.III-KMHS-
SUB.BBMM-SOP-003 

http://bit.ly/2x3xzdH  

181 PENGAJUAN SK PENGURUS BARU Un.01-B.III-KMHS-
SUB.BBMM-SOP-004 

http://bit.ly/2x3WVYM  

182 KEGIATAN LEMBAGA KEM DI LUAR 
KOTA 

Un.01-B.III-KMHS-
SUB.BBMM-SOP-005 

http://bit.ly/2iUfvfy  

183 LAYANAN PENGAJUAN PROPOSAL 
atau SPONSORSHIP 

Un.01-B.III-KMHS-
SUB.BBMM-SOP-006 

http://bit.ly/2exauod  

184 LAYANAN FASILITAS KAMPUS Un.01-B.III-KMHS-
SUB.BBMM-SOP-007 

http://bit.ly/2ewCFnn  

Kepegawaian 
(Kepeg. PMA) 

185 Penerimaan CPNS Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-001 

http://bit.ly/2vXwS08  

186 Penerbitan SK CPNS Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-002 

http://bit.ly/2eU3aUl  

187 Penerbitan SK PNS Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-003 

http://bit.ly/2eTNaSg  

188 Penerbitas Kartu Taspen Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-004 

http://bit.ly/2wzK5OK  

189 Penerbitan Karpeg Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-005 

http://bit.ly/2xI9tSJ  

190 Penerbitan  Karis atau Karsu Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-006 

http://bit.ly/2ewfv08  

191 Penerbitan Kenaikan Gaji Berkala Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-007 

http://bit.ly/2eAUghr  

192 Penerbitan SK Kenaikan Jabatan 
Fungsional Dosen 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-008 

http://bit.ly/2wAk0iM  

http://bit.ly/2ewCOar
http://bit.ly/2vXFFiP
http://bit.ly/2gvTu2b
http://bit.ly/2x3xzdH
http://bit.ly/2x3WVYM
http://bit.ly/2iUfvfy
http://bit.ly/2exauod
http://bit.ly/2ewCFnn
http://bit.ly/2vXwS08
http://bit.ly/2eU3aUl
http://bit.ly/2eTNaSg
http://bit.ly/2wzK5OK
http://bit.ly/2xI9tSJ
http://bit.ly/2ewfv08
http://bit.ly/2eAUghr
http://bit.ly/2wAk0iM


 

LEMBAGA PENJAMINAN MUTU (LPM) UIN SYARIF HIDAYATIULLAH JAKARTA TAHUN 2017 12 

 

193 Penerbitan SK Kenaikan Jabatan 
Fungsional Dosen Lektor Kepala dan 
Guru Besar 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-009 

http://bit.ly/2iU8BXL  

194 Penerbitan Surat Keputusan Kenaikan 
Pangkat 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-010 

http://bit.ly/2gwlL8Z  

195 Penerbitan Surat Keputusan Kenaikan 
Pangkat IIId ke atas 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-011 

http://bit.ly/2gvQgvE  

196 Penerbitan SK Perpanjangan Batas 
Usia Pensiun Guru Besar 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-012 

http://bit.ly/2vYhcKk  

197 Penerbitan SK Pensiun Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-013 

http://bit.ly/2wwKCm5  

198 Penerbitan SK Guru Besar Emeritus Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-014 

http://bit.ly/2vXIdxp  

199 Penerbitan SK Mutasi Antar Instansi Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-015 

http://bit.ly/2gD48If  

200 USULAN ALIH FUNGSI  DARI 
JABATAN STRUKTURAL KE DALAM 
JABATAN FUGNSIONAL 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-016 

http://bit.ly/2wzKSPU  

201 SK Penetapan dan Perpanjangan 
Dosen Kontrak 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-017 

http://bit.ly/2eBfagF  

202 SK Pembebasan Sementara dan 
Pengaktifan Kembali Dalam Jabatan 
Fungsional Dosen 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-018 

http://bit.ly/2vXAZJC  

203 PENERBITAN SK KENAIKAN 
JABATAN 
FUNGSIONALPUSTAKAWAN 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-019 

http://bit.ly/2iVcsE9  

204 buku statistik Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-020 

http://bit.ly/2gvTbVl  

205 Buku DUK Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-021 

http://bit.ly/2iVg2Os  

206 Penyerahan SK CPNS Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-022 

http://bit.ly/2x3Xt0X  

207 Pelaksanaan Sumpah PNS Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-023 

http://bit.ly/2wz2fA5  

208 PENGEMBANGAN DAN UP DATING 
DATA SIMPEG 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-024 

http://bit.ly/2x3DVK5  

http://bit.ly/2iU8BXL
http://bit.ly/2gwlL8Z
http://bit.ly/2gvQgvE
http://bit.ly/2vYhcKk
http://bit.ly/2wwKCm5
http://bit.ly/2vXIdxp
http://bit.ly/2gD48If
http://bit.ly/2wzKSPU
http://bit.ly/2eBfagF
http://bit.ly/2vXAZJC
http://bit.ly/2iVcsE9
http://bit.ly/2gvTbVl
http://bit.ly/2iVg2Os
http://bit.ly/2x3Xt0X
http://bit.ly/2wz2fA5
http://bit.ly/2x3DVK5
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209 PENATAAN PENYIMPANAN DAN 
RENUAL DOKUMEN 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-025 

http://bit.ly/2vD6KNb  

210 Laporan Bulanan Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-026 

http://bit.ly/2eTMvjC  

211 Laporan Akhir Tahun Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-027 

http://bit.ly/2iUYPEJ  

212 PROPOSALKEGIATAN Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-028 

http://bit.ly/2ewP0HZ  

213 SURAT PELANTIKAN, SPMJ, SPMT 
PEJABAT UIN 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-029 

http://bit.ly/2eU4ruK  

214 Satyalancana  Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-030 

http://bit.ly/2x4kErK  

215 surat izin belajar bagi karyawan dan 
dosen utk S2 dan S3  

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-031 

http://bit.ly/2iUjJ6U  

216 Surat keputusan izin belajar bagi 
karyawan untk S1 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-032 

http://bit.ly/2eTYzkQ  

217 surat tugas belajar bagi karyawan dan 
dosen untuk S2 dan S3 

Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-033 

http://bit.ly/2xIiLOx  

218 Ujian dinas  Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-034 

http://bit.ly/2vEdHxb  

219 ujian penyesuain kenaikan pangkat Un.01-B.I –ORT&KEP-
SUB-PEG-SOP-035 

http://bit.ly/2gCdzI2  

Kepegawaian (Per-
UU) 

220 PENERBITAN PERATURAN UN.01-B.I-ORT&KEP-
SUB-PERPU-SOP-001 

http://bit.ly/2ewN0PX  

221 PENERBITAN  KEPUTUSAN REKTOR UN.01-B.I-ORT&KEP-
SUB-PERPU-SOP-002 

http://bit.ly/2vY15fz  

222 PENERBITAN KEPUTUSAN KPA UN.01-B.I-ORT&KEP-
SUB-PERPU-SOP-003 

http://bit.ly/2iUveex  

223 PENERBITAN  KEPREK 
PENJATUHAN HUKUMAN DISIPLIN 

UN.01-B.I-ORT&KEP-
SUB-PERPU-SOP-004 

http://bit.ly/2eTPwAu  

224 PENERBITAN SURAT TUGAS PLH 
PGS PYMT 

UN.01-B.I-ORT&KEP-
SUB-PERPU-SOP-005 

http://bit.ly/2vXk7mz   

Kepegawaian 
(Subag Ortala) 

225 URJAB (NEW) Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-001 

http://bit.ly/2gwquHL  

226 PETA JABATAN  (NEW) Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-002 

http://bit.ly/2gvUhAp  

http://bit.ly/2vD6KNb
http://bit.ly/2eTMvjC
http://bit.ly/2iUYPEJ
http://bit.ly/2ewP0HZ
http://bit.ly/2eU4ruK
http://bit.ly/2x4kErK
http://bit.ly/2iUjJ6U
http://bit.ly/2eTYzkQ
http://bit.ly/2xIiLOx
http://bit.ly/2vEdHxb
http://bit.ly/2gCdzI2
http://bit.ly/2ewN0PX
http://bit.ly/2vY15fz
http://bit.ly/2iUveex
http://bit.ly/2eTPwAu
http://bit.ly/2vXk7mz
http://bit.ly/2gwquHL
http://bit.ly/2gvUhAp
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227 ABK Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-003 

http://bit.ly/2eB60AI  

228 PENYUSUNAN SOP  (NEW) Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-004 

http://bit.ly/2gDu6eB  

229 STANDAR PELAYANAN MINIMAL 
(SPM)  (NEW) 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-005 

http://bit.ly/2exu9EK  

230 Naskah Dinas Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-006 

http://bit.ly/2eB64As  

231 Finger Print Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-007 

http://bit.ly/2vDva9b  

232 Pembuatan Kartu Askes Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-008 

http://bit.ly/2vXNAwD  

233 Penerbitan Surat Tugas Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-009 

http://bit.ly/2vDZT5O  

234 PENERBITAN SURAT IZIN 
MENGIKUTI KEGIATAN REVISI 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-010 

http://bit.ly/2wx84jr  

235 PENERBITAN SK BEASISWA Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-011 

http://bit.ly/2gwh1zY  

236 PENERBITAN PEMBERIAN CUTI Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-012 

http://bit.ly/2iTxJ0K  

237 PENERBITAN CUTI TAHUNAN Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-013 

http://bit.ly/2iTxJ0K  

238 PENERBITAN CUTI BESAR Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-014 

http://bit.ly/2gCKQ5W  

239 PENERBITAN CUTI SAKIT Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-015 

http://bit.ly/2ewTzC7  

240 PEMBERIAN CUTI BERSALIN Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-016 

http://bit.ly/2x3JgRj  

241 PEMBERIAN CUTI KARENA ALASAN 
PENTING 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-017 

http://bit.ly/2exiN3n  

242 PEMBERIAN CUTI DI LUAR 
TANGGUNGAN NEGARA 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-018 

http://bit.ly/2iSLJaY  

243 PENGIRIMAN SURAT Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-019 

http://bit.ly/2xIn78s  

244 PENGENDALIAN CATATAN MUTU Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-020 

http://bit.ly/2eTNUqy  

http://bit.ly/2eB60AI
http://bit.ly/2gDu6eB
http://bit.ly/2exu9EK
http://bit.ly/2eB64As
http://bit.ly/2vDva9b
http://bit.ly/2vXNAwD
http://bit.ly/2vDZT5O
http://bit.ly/2wx84jr
http://bit.ly/2gwh1zY
http://bit.ly/2iTxJ0K
http://bit.ly/2iTxJ0K
http://bit.ly/2gCKQ5W
http://bit.ly/2ewTzC7
http://bit.ly/2x3JgRj
http://bit.ly/2exiN3n
http://bit.ly/2iSLJaY
http://bit.ly/2xIn78s
http://bit.ly/2eTNUqy
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245 PENGIRIMAN DIKLAT CPNS Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-021 

http://bit.ly/2xIK1MZ  

246 PENGIRIMAN DIKLAT PNS (DIKLAT 
KEPEMIMPINAN) 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-022 

http://bit.ly/2ewU4vZ  

247 PENGIRIMAN DIKLAT PNS (DIKLAT 
FUNGSIONAL) 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-023 

http://bit.ly/2x4fX1g  

248 PENGIRIMAN DIKLAT PNS (DIKLAT 
TEKNIS) 

Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-024 

http://bit.ly/2eBvY73  

249 USUL PETUGAS HAJI Un.01-B.I-ORT&KEP-
SUB.ORTALA-SOP-025 

http://bit.ly/2x3ZXwj  

6 Pusat Perpustakaan  250 Bebas Pustaka Un.01-PU-SOP-001 http://bit.ly/2wxaqyH  

251 Kartu sementara dan Duplikasi kartu Un.01-PU-SOP-002 http://bit.ly/2vXJhBe  

252 Pembuatan KTA Un.01-PU-SOP-003 http://bit.ly/2vEdDh5  

253 Pemijaman biasa (sirkulasi) Un.01-PU-SOP-004 http://bit.ly/2eU3YIZ  

254 Pengadaan Koleksi Un.01-PU-SOP-005 http://bit.ly/2gCLGj6  

255 Pengembalian dok Un.01-PU-SOP-006 http://bit.ly/2gDoKA6  

256 Pinjaman Hilang Un.01-PU-SOP-007 http://bit.ly/2vYtLoY  

7 Pusat Teknologi Informasi 
dan Pangkalan Data 
(Pustipanda) 

 257 LAYANAN DATA Un.01-PUSTIPANDA-
SOP-001 

http://bit.ly/2wxcw1D  

258 PEMBUATAN DNS Un.01-PUSTIPANDA-
SOP-002 

http://bit.ly/2gFn35b  

259 PEMBUATAN HOSTING Un.01-PUSTIPANDA-
SOP-003 

http://bit.ly/2wzjWjb  

260 MAINTANANCE WEBSITE Un.01-PUSTIPANDA-
SOP-004 

http://bit.ly/2wwwb1s  

261 PEMBERIAN INFORMASI DI WEB 
PUSKOM 

Un.01-PUSTIPANDA-
SOP-005 

http://bit.ly/2iTCUOi  

262 PEMBUATAN ACCOUNT E-JOURNAL Un.01-PUSTIPANDA-
SOP-006 

http://bit.ly/2eBdtzI  

263 PEMBUATAN ACOUNT EMAIL UIN Un.01-PUSTIPANDA-
SOP-007 

http://bit.ly/2ewFO6J  

264 PENGEMBANGAN SISTEM Un.01-PUSTIPANDA-
SOP-008 

http://bit.ly/2xJ6JUW  

http://bit.ly/2xIK1MZ
http://bit.ly/2ewU4vZ
http://bit.ly/2x4fX1g
http://bit.ly/2eBvY73
http://bit.ly/2x3ZXwj
http://bit.ly/2wxaqyH
http://bit.ly/2vXJhBe
http://bit.ly/2vEdDh5
http://bit.ly/2eU3YIZ
http://bit.ly/2gCLGj6
http://bit.ly/2gDoKA6
http://bit.ly/2vYtLoY
http://bit.ly/2wxcw1D
http://bit.ly/2gFn35b
http://bit.ly/2wzjWjb
http://bit.ly/2wwwb1s
http://bit.ly/2iTCUOi
http://bit.ly/2eBdtzI
http://bit.ly/2ewFO6J
http://bit.ly/2xJ6JUW
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265 PENGEMBANGAN BUG DAN 
SOLVING 

Un.01-PUSTIPANDA-
SOP-009 

http://bit.ly/2vXTOMP  

266 Surat Masuk Un.01-PUSTIPANDA-
SOP-010 

http://bit.ly/2gDzOx3  

267 Back Up Data Un.01-PUSTIPANDA-
SOP-011 

http://bit.ly/2eBbSde  

268 Restore Data Un.01-PUSTIPANDA-
SOP-012 

http://bit.ly/2xIAvcs  

8 Pusat Pengembangan 
Bahasa (PPB) 

 269 Pelaksanaan Ujian TOEFL dan TOAFL 
Reguler 

Un.01-PB-SOP-001 http://bit.ly/2iWS8lR  

270 Penerbitan Sertifikat TOEFL dan 
TOAFL Reguler 

Un.01-PB-SOP-002 http://bit.ly/2wx6kGS  

271 Penyerahan Sertifikat TOEFL dan 
TOAFL Reguler 

Un.01-PB-SOP-003 http://bit.ly/2iTXONh  

272 Pelaksanaan Ujian TOEFL dan TOAFL 
bagi Mahasiswa Baru S1 

Un.01-PB-SOP-004 http://bit.ly/2xIRjjF  

273 Penerbitan Surat Keterangan Ujian 
TOEFL dan TOAFL bagi Mahasiswa 
Baru S1 

Un.01-PB-SOP-005 http://bit.ly/2iV0Z7t  

274 Penyerahan Surat Keterangan Ujian 
TOEFL dan TOAFL bagi Mahasiswa 
Baru S1 

Un.01-PB-SOP-006 http://bit.ly/2eAIfsm  

275 Layanan Kuliah Remedial Bahasa 
Inggris dan Arab Mahasiwa Sekolah 
Pascasarjana 

Un.01-PB-SOP-007 http://bit.ly/2wxjWC5  

276 Layanan Kursus Bahasa Indonesia 
bagi Penutur Asing (Umum) 

Un.01-PB-SOP-008 http://bit.ly/2vXXm1G  

277 Layanan Kursus Bahasa Indonesia 
bagi Penutur Asing (Mahasiswa Asing) 

Un.01-PB-SOP-009 http://bit.ly/2ewPfTr  

278 Layanan Penerjemahan Dokumen 
Cetak 

Un.01-PB-SOP-010 http://bit.ly/2xI4rp7  

279 Layanan Penerjemahan Dokumen 
Noncetak 

Un.01-PB-SOP-011 http://bit.ly/2x4cZtp  

280 Rekrutmen Pengajar Un.01-PB-SOP-012 http://bit.ly/2xIMoPX  

281 Rekrutmen Pengawas Un.01-PB-SOP-013 http://bit.ly/2xJ9pls  

http://bit.ly/2vXTOMP
http://bit.ly/2gDzOx3
http://bit.ly/2eBbSde
http://bit.ly/2xIAvcs
http://bit.ly/2iWS8lR
http://bit.ly/2wx6kGS
http://bit.ly/2iTXONh
http://bit.ly/2xIRjjF
http://bit.ly/2iV0Z7t
http://bit.ly/2eAIfsm
http://bit.ly/2wxjWC5
http://bit.ly/2vXXm1G
http://bit.ly/2ewPfTr
http://bit.ly/2xI4rp7
http://bit.ly/2x4cZtp
http://bit.ly/2xIMoPX
http://bit.ly/2xJ9pls
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282 Kerjasama  Un.01-PB-SOP-014 http://bit.ly/2wxfF1d  

283 Layanan Kursus Bahasa Prancis Un.01-PB-SOP-015 http://bit.ly/2iVoRrH  

9 Satuan Pemeriksa Internal 
(SPI) 

 284 Pelaksanaan Pemeriksaan Un.01-SPI- SOP-001 http://bit.ly/2wAcWmb  

285 Verifikasi Pengajuan Uang Persediaan 
(UP) DIPA BLU 

Un.01-SPI- SOP-002 http://bit.ly/2x3IXWO  

286 Verifikasi Pengajuan Ganti Uang 
Persediaan (GUP) DIPA BLU 

Un.01-SPI- SOP-003 http://bit.ly/2x3JcBc  

287 Verifikasi Pengajuan Tambahan Uang 
Persediaan (TUP) DIPA BLU 

Un.01-SPI- SOP-004 http://bit.ly/2wx4lSO  

288 Verifikasi Pengajuan 
Pertanggungjawaban TUP DIPA BLU 

Un.01-SPI- SOP-005 http://bit.ly/2wzboIV  

289 Verifikasi Pengajuan Pencairan dan 
Pembayaran LS Gaji DIPA BLU 

Un.01-SPI- SOP-006 http://bit.ly/2eUmRvk  

290 Verifikasi Pelaksanaan dan Pencairan 
LS Pengadaan Barang dan Jasa BLU 

Un.01-SPI- SOP-007 http://bit.ly/2eBlzbD  

291 Verifikasi Pengajuan Ganti Uang 
Persediaan (GUP) DIPA RM 

Un.01-SPI- SOP-008 http://bit.ly/2gEHvTG  

292 Verifikasi Pengajuan Tambahan Uang 
Persediaan (TUP) DIPA RM 

Un.01-SPI- SOP-009 http://bit.ly/2eTNErt  

293 Verifikasi Pertanggungjawaban 
Tambahan Uang Persediaan (TUP) 
DIPA RM 

Un.01-SPI- SOP-010 http://bit.ly/2vXWfiJ  

294 Verifikasi Pengajuan Pencairan dan 
Pembayaran LS Gaji DIPA RM 

Un.01-SPI- SOP-011 http://bit.ly/2xIo6W1  

295 Verifikasi Pengajuan Ganti Uang 
Persediaan (GUP) DIPA BOPTN 

Un.01-SPI- SOP-012 http://bit.ly/2vXYfr2  

296 Verifikasi Pengajuan Tambahan Uang 
Persediaan (TUP) DIPA BOPTN 

Un.01-SPI- SOP-013 http://bit.ly/2exi8is  

297 Verifikasi Pertanggungjawaban 
Tambahan Uang Persediaan (TUP) 
DIPA BOPTN 

Un.01-SPI- SOP-014 http://bit.ly/2vEotUs  

298 Verifikasi Pengajuan Pencairan dan 
Pembayaran LS Gaji DIPA BOPTN 

Un.01-SPI- SOP-015 http://bit.ly/2x4jz3j  

299 Verifikasi Pelaksanaan dan Pencairan 
LS Pengadaan Barang dan Jasa APBN 

Un.01-SPI- SOP-016 http://bit.ly/2iVDvPD  

http://bit.ly/2wxfF1d
http://bit.ly/2iVoRrH
http://bit.ly/2wAcWmb
http://bit.ly/2x3IXWO
http://bit.ly/2x3JcBc
http://bit.ly/2wx4lSO
http://bit.ly/2wzboIV
http://bit.ly/2eUmRvk
http://bit.ly/2eBlzbD
http://bit.ly/2gEHvTG
http://bit.ly/2eTNErt
http://bit.ly/2vXWfiJ
http://bit.ly/2xIo6W1
http://bit.ly/2vXYfr2
http://bit.ly/2exi8is
http://bit.ly/2vEotUs
http://bit.ly/2x4jz3j
http://bit.ly/2iVDvPD
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300 Pelaksanaan Review Rencana Bisnis 
Anggaran (RBA) 

Un.01-SPI- SOP-017 http://bit.ly/2eBnUmX  

301 Review Laporan Keuangan Un.01-SPI- SOP-018 http://bit.ly/2eBrOfD  

302 Pelaksanaan Pengajuan SKP Rencana Un.01-SPI- SOP-019 http://bit.ly/2eAxx5q  

303 Pelaksanaan Pengajuan SKP Realisasi Un.01-SPI- SOP-020 http://bit.ly/2x3PS25  

304 Pelaksanaan Audit Kinerja Un.01-SPI- SOP-021 http://bit.ly/2ewNYM8  

 Keterangan :  

1. Dokumen ini hanya disediakan untuk kepentingan internal UIN Syarif Hidayatullah Jakarta 

2. Dilarang mengcopy Dokumen ini (termasuk SOP-SOP didalamnya) tanpa izin LPM UIN Syarif Hidayatullah Jakarta 

3. Jika kesulitan dalam melakukan download SOP-SOP diatas silahkan hubungi LPM (a.n Ramdani Miftah) 

http://bit.ly/2eBnUmX
http://bit.ly/2eBrOfD
http://bit.ly/2eAxx5q
http://bit.ly/2x3PS25
http://bit.ly/2ewNYM8

